SV Pre-workshop Questionnaire

	Name

(In Block letters)
	

	Designation
	
	Department
	

	Company
	

	Office Address
	

	
	City
	
	Country
	

	Office Tel
	(Country Code + City Code + Number)

	
	
	Ext
	

	Mobile
	
	Fax
	

	Email
	

	Company URL
	

	Optional
	Home Address
	

	
	
	City
	
	Country
	

	
	Home Tel
	(Country Code + City Code + Number)

	
	
	

	
	Personal Email
	

	FOR OFFICIAL USE ONLY

	Workshop

	

	Venue

	

	Trainer

	

	Company

	

	Dates

	

	Event Manager

	


	1. Please describe your qualification? (Graduation & post graduation)

	

	2. How long have you been working with this organization and what are your responsibilities?

	

	3. What comes to your mind when you think about the word “VISION”?

	

	4. What do you expect to gain out of this workshop?

	


Ground Rules

Timings

Timings will be set at the start of the workshop

Mobile Phones
We will not allow anyone to attend their phone calls during any session. However, they can put their mobile phones to silent. During the break time, they can reply to their missed call. We will explain further why we are putting this restriction.

Questions & Answers

For Q & A, we will answer in 4 ways:

o       We might give you answer immediately

o       We might ask you to wait as the coming section will cover your relevant question.

o       There is a possibility that your question may be very specific with you. In that case we will ask you to come in the break or after the class.

o       Or there is a possibility we might not know the answer. We might research on that and give the answer later on.

Language

Depending on the choice of the participants, we can do it in English, Urdu or mix.

What if you miss out more than 1½ hour session?

If someone will miss any section for more than 1½ hour, he/she has to give extra time to cover up the missed part. Our trainer and his assistant are available before and after the workshop. You can setup time as per the convenience of both the parties.

How to take notes? The design of the folder

We will give you specially designed separate note sheets compatible with our course material. Participants do not have to bring their own rough pads or any such material.

Quizzes

Quizzes will be given at various times during the workshop.  The point of the quiz is not to embarrass you but to make sure that you understand what is being presented to you.  If you do not pass a quiz, do not get worried.  It happens.  In that case, we will ask you to give us 2 hours of your time after the workshop so that we may go over your questions and concerns.  Your certificate will also be withheld if you DO NOT pass the quizzes.  The certificate will be awarded once you have given the 2 hours to go over the relevant sections.

 

SV Book is a reference book and not a text book

The trainer may ask the participants to go through the sections themselves.  The manual is a reference material and not a text book.

How to get the most out of this workshop

Don’t consider yourself a student, you’re a trainer and you have to train other people around you during and after this workshop! Please write your name on your manual + the name of ONE person you plan to teach in your lifetime.  There is no copyright on the manual or the presentations.  Feel free to use our material for your future trainings.

Please note that the above points will be further elaborate and explain in detail in the beginning of the workshop. 
